[image: ]APPLICATION FOR EMPLOYMENT


Please complete all sections of this application form. If a question does not apply to you, please enter "N/A".
	Position applied for:
	Click or tap here to enter text.	Date of application:
	16/07/2026
	How did you hear about this vacancy?
	Click or tap here to enter text.


	Personal Details

	Surname:
	Click or tap here to enter text.	First Names:
	Click or tap here to enter text.
	Maiden name (if applicable):
	Click or tap here to enter text.	National Insurance Number:
	Click or tap here to enter text.
	Address (Including postcode):
	Click or tap here to enter text.
	Home Telephone Number:
	Click or tap here to enter text.	Work Telephone Number:
	Click or tap here to enter text.
	Mobile Number:
	Click or tap here to enter text.	

	E-mail Address:
	Click or tap here to enter text.


	Education and Training (Secondary and above) 
Please include any gaps between leaving full time education and commencing employment.

	Name of School/College/University or other Further Education Attended
	Examinations, Courses, Degrees, Awards or Other Professional Qualifications Obtained
	From (Month/Year)
	To (Month/Year)

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Employment History – Please provide a 10 Year Employment History

	From
(MM/YY)
	To
(MM/YY)
	Employers Name
(Most recent first)
	Position Held
	Salary and Benefits
	Reason for Leaving

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.




	Gaps in Employment History – Please explain any gaps in your employment history.

	From (MM/YY)
	To (MM/YY)
	Reason

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


	Knowledge, Skills and Experience

	Please tell us why you would succeed in this position, setting out relevant knowledge, skills and experience you have gained from current/previous employment or voluntary/community work.

You should also provide any other information that may be of interest and relevant to the position.  Please also describe your aspirations and ambitions.

Please remember to address the criteria mentioned in the Job Description and/or Person Specification when completing your application. - (If necessary, you should continue a separate sheet).


	Click or tap here to enter text.
	Outside interests, leisure time activities or other personal information that you think may assist us in evaluating your application:

	Click or tap here to enter text.


	Other Information

	If you consider yourself as having a disability, is there any support you would require in order to attend an interview? (Please specify e.g. Wheelchair, accessible rooms etc.)
	

	Are you related by blood, marriage or civil, domestic or legal partnership to any employee or director of this organisation, or any subsidiary Company?
	Yes
	☐	No
	☐
	Have you applied for any other post in this organisation in the last year?
	Yes
	☐	No
	☐
	Do you hold a current driving licence?
	Yes
	☐	No
	☐
	Do you have use/access of a car?
	Yes
	☐	No
	☐
	Do you hold a Disclosure and Barring Service (DBS) Certificate?
	Yes
	☐	No
	☐
	
	
	
	
	

	Professional Conduct

	Have you ever been the subject of an investigation or professional misconduct proceedings or disciplinary action from an employer or is such threatened or pending against you either in the UK or abroad?
	Yes
	☐	No
	☐
	Have you ever been suspended or removed from the register of any professional body such as the Nursing and Midwifery Council, General Social Care Council, General Medical Council, Health Professionals Council or their equivalents in other countries?
	Yes
	☐	No
	☐
	Have you ever been permanently or temporarily placed on a Sex Offenders register, the Protection of Vulnerable Adult or Protection of Children lists or the register banned from working with children or vulnerable adults kept by ISA or the Disclosure and Barring Service, or similar?
	Yes
	☐	No
	☐


	Rehabilitation of Offenders Act 1974 – Notice to Offenders

	
Because of the nature of the work involved, the post for which you are applying is exempt from Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation Offenders Act (Exemption Order 1975).  This means that you are not entitled to withhold information relating to any convictions you may have had.


	Do you have any unspent convictions, cautions, reprimands or warnings?
	Yes
	☐	No
	☐
	
Any information should be given on a separate sheet and sent with this application form. This information will be treated as confidential and will not necessarily preclude you from employment.

	
	☐	
	☐
	Click or tap here to enter text.	
	
	☐


	Right to Work in the UK

	Do you or your partner need a visa or other UK government permission for you to work in the UK? (If yes we will need to take a copy of your visa and passport.)
	Yes
	☐	No
	☐
	If yes, what kind of permit do you have?
	Click or tap here to enter text.	
	
	☐
	When does your visa or other right to work in the UK expire? (Date)
	Click or tap to enter a date.	
	
	☐
	If you have undertaken an IELTS English examination, please state the date and your score. We will need to see your pass certificate if you are not an EU national.
	Click or tap here to enter text.
	If you have taken a Europass English language self-assessment, please state your score. EU/EAA nationals only. We will need to see your pass certificate.
	Click or tap here to enter text.
	Are you registered as a qualified nurse, doctor or social Worker IN ANY Country other than the UK? If yes, please state which and name the Country.
	Yes
	☐	No
	☐
	If yes, please state which and name the Country.
	Click or tap here to enter text.

European Union, Swiss and EEA nationals have an automatic right to work in the UK. Some restrictions apply to Bulgarian and Romanian citizens. Some visa holders cannot take temporary employment in the UK.

	Registered Nurses ONLY

	NMC/Professional body PIN Number and renewal date:
	Click or tap here to enter text.
	Part(s) of NMC Register (E.g. RN1):
	Click or tap here to enter text.


	References

	Please provide the names of at least two employment referees from your most recent employment, one of whom should be your current employer. All applications for references will be made in the strictest confidence and only after obtaining your permission. If we can contact your referees now it may speed up the recruitment process.

	Reference 1

	Name:
	Click or tap here to enter text.	Position:
	Click or tap here to enter text.
	Address:
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	E-mail Address:
	Click or tap here to enter text.
	Reference 2

	Name:
	Click or tap here to enter text.	Position:
	Click or tap here to enter text.
	Address:
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	E-mail Address:
	Click or tap here to enter text.
	Reference 3

	Name:
	Click or tap here to enter text.	Position:
	Click or tap here to enter text.
	Address:
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	E-mail Address:
	Click or tap here to enter text.


	Availability

	Date available to commence Employment:
	Click or tap to enter a date.
	Period of notice required at current employment:
	Click or tap here to enter text.


	Health Screening

	
The appointment of any post is subject to satisfactory health screening. You will therefore be asked to complete a Declaration of Health and may be asked to undertake a medical examination if successful.


	Pension

	
Diverse Care Experts Limited required to automatically enrol you into the Company’s pension scheme after 3 months employment. More information will be provided to you if you are successful at interview.

You will have the option to ‘opt-out’ of the scheme, but this will have to be communicated by you directly.

You cannot be excluded from auto-enrolment.




	Applicant Declaration

	
I confirm that I have read and understood this document. I understand that the completion of this form does not guarantee employment. I certify that all the information given on this form is true and accept that any misstatement or suppression of material may mean the cancellation of any appointments and the termination of any employment. I understand that any offer of employment/registration made by Diverse Care Experts Limited Healthcare Ltd is subject to receipt of at least two references, an enhanced Criminal Records Bureau disclosure and a satisfactory induction. I understand that Diverse Care Experts Limited is an equal opportunities employer and that an offending record is not necessarily a bar to employment.


	Please tick to acknowledge:
	☐
	
Ex-Offenders: As this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975, I hereby undertake to advise Diverse Care Experts Limited of any criminal offence (including motoring offences) which I may be convicted of during my employment/registration with Diverse Care Experts Limited.


	Please tick to acknowledge:
	☐
	
Employment Checks: I give my consent for vetting and compliance checks to be performed on me before and periodically after recruitment and acknowledge that any failure to provide accurate information may result in my application not being taken forward or, following recruitment, possible disciplinary action or removal from the Company’s employment. I understand that customers and care sector regulators may be given access to documents used in employment checks, including references and qualification certificates.


	Please tick to give consent:
	☐
	
Working Times Regulations: EU employment safety rules adopted into UK law govern the maximum length of the working week. The limit is (on average of) 48 hours per week, however UK workers can choose to opt-out of these regulations. You are under obligation to work over and above the 48 hours per week, but if you wish to do so you must sign below to confirm that you have read and understood this information and to indicate your preference by ticking the appropriate box.


	I confirm that I have read and understood the information regarding the Working Time Regulations and that: (Please tick one of the following boxes):

	I do not wish to work more than 48 hours per week
	☐
	I agree that I may work more than an average of 48 hours a week. If I change my mind, I will give Diverse Care Experts Limited 8 weeks’ notice in writing to end this agreement.
	☐



	
I declare that the information given is correct to the best of my knowledge.  I understand that omissions or false statements may disqualify me from employment or lead to dismissal.  


	Applicant Signature:
(Type Full Name)
	

Click or tap here to enter text.

	Date:
	Click or tap to enter a date.






Privacy Notice – Job Applicant

Diverse Care Experts Limited collect and process personal data relating to job applicants as part of our recruitment process. We are committed to being transparent about how we collect and use that data and to meeting our data protection obligations.
This notice sets out the basis on which we collect, use, store and disclose the personal data of our job applicants, as well as your rights in respect of such personal data.
What information does the company collect and how?
Diverse Care Experts Limited collects a range of information about you during its recruitment process. This includes:
· Your name, address and contact details, including email address and telephone number
· Details of your skills, experience and employment history, including any qualifications that you hold
· Information gathered during interviews and any phone screenings you may have had
· Information about your entitlement to work in the UK
· Special Categories of personal data we may process include equal opportunities monitoring information; including information about your ethnic origin, sexual orientation, health and religion or belief.
This information can be collected in a variety of ways. For example, data may be contained in application forms, CVs provided by yourself (including when these are sent to us as part of speculative applications or queries), obtained from your passport or other identity documents, or collected through interviews and other methods of assessment.
We may also collect personal data about you from third parties, such as references supplied by former employers with your consent to request these.
Additional information that we may collect that is considered sensitive is:
· Disclosure and Barring Service Check (DBS)
Diverse Care Experts Limited are required to do this by employment law relating to access your capacity to work, to monitor that equality law is being met through the recruitment process and to comply with any safeguarding laws relating to the role you are applying for.
Data will be stored in a range of different places, including your application record/file, HR systems for monitoring recruitment and our email system.
Why do Diverse Care Experts process personal data?
Diverse Care Experts Limited collect and process your data where we have a legal basis to do so and at your request prior to you potentially entering into a contract of employment with us.
Diverse Care Experts Limited has a legitimate interest in processing personal data during the recruitment process and for keeping records of the process. Processing data from job applicants allows us to manage the recruitment process, assess and confirm a candidate's suitability for employment and decide to whom to offer a job.
In some cases, we need to process data to ensure that we are complying with our legal obligations. For example, we are required to check a successful applicant's eligibility to work in the UK before employment starts and to apply for a DBS check.
Where we process other special categories of data, such as information about ethnic origin, sexual orientation, health or religion or belief, this is for equal opportunities monitoring purposes. Our processing of these types of data will be carried out to ensure you or us can meet our obligations or exercise our rights under law related to employment.
We will not use your data for any purpose other than the recruitment process of which you are a part.

Who has access to data?
Your information may be shared internally for purposes of the recruitment process. This includes members of the HR team, interviewers involved in the recruitment process and managers in the business.
We will not share your data with third parties, unless your application for employment is successful and an offer of employment is made. We will then share your data with former employers in order to obtain references with your consent and the Disclosure and Barring Service. In addition, we may need to share your personal information with a regulator or otherwise to comply with the law.
How does Diverse Care Experts protect data?
Diverse Care Experts Limited takes the security of your data seriously. We have internal policies and controls in place to ensure that your data is not lost, accidentally destroyed, misused or disclosed, and is not accessed except by our personnel in the proper performance of their duties.
For how long does Diverse Care Experts keep data?
If your application for employment is unsuccessful (including when you have speculatively applied to us in respect of a role which is not available), we will hold your data on file for 1 Year. At the end of that period, your data is deleted or destroyed (unless we need to retain it for longer to exercise or defend any legal claims).
If your application for employment is successful, personal data gathered during the recruitment process will be transferred to your personnel file and retained during your employment. The periods for which employee data is held will be provided to you in a separate privacy notice.
Your rights

As a data subject, you have a number of rights under data protection law. You can:
· access and obtain a copy of your data on request
· request your information to be changed if you believe it was not correct at the time you provided it
· require Diverse Care Experts to delete or stop processing your data, for example where the data is no longer necessary for the purposes of processing or if you believe it is being processed longer than necessary
· ask us to transfer your data to another organisation.
What if you do not provide personal data?
You are under no statutory or contractual obligation to provide data to Diverse Care Experts during the recruitment process. However, if you do not provide the information, we may not be able to process your application.
Who to contact
If you would like to exercise any of these rights or if you have any questions about this notice or our processing of your data more generally, please contact our Data Protection Officer via e-mail:  ask@diversecare.expert write to  Data Protection Officer, Midsummer Court, 314 Midsummer Boulevard, Central Milton Keynes MK9 2UB. 
The GDPR also gives you right to lodge a complaint with a supervisory authority, in the European Union (or European Economic Area) state where you work, normally live or where any alleged infringement of data protection laws occurred. The supervisory authority in the UK is the Information Commissioner who may be contacted at https://ico.org.uk/concerns/ or telephone: 0303 123 1113.


References

Before an offer of employment can be confirmed, two references must be obtained, one of which must be from your last/a previous employer. Carers must also have CRB, POVA and POCVA clearance.

Medical

All appointments are made subject to medical clearance and completion of the medical questionnaire.
We recommend that all staff are immunised against Hepatitis B and Tetanus.

Rates of Pay

Basic rates apply Monday – Friday 8 a.m. to 8 p.m.
There is an enhanced payment rate for weekend work and night duty.
Bank holidays are paid at either one and a half times the normal payment rate or twice the normal payment rate.

Methods of payment

2 weekly into a Bank or Building Society.

Termination of Contract

Four weeks’ notice is required.

Probationary Period

Twelve weeks can be extended if thought necessary.

Annual Leave

Care Staff:

5.6 weeks annual leave inclusive of Bank and Public Holidays.

Senior Staff:

5.6 weeks annual leave (pro-rata) inclusive of Bank and Public Holidays.

Sick Leave

All staff MUST report to their Line Manager, the Duty Senior Carer or the office, any illness preventing their attendance at work as soon as possible but before their due scheduled starting time for that day.

You are required to complete a Self-Certification of Sickness Form, which must be handed to your Line Manager, or the office on your return to work. Any period of sickness in excess of 6 days will also require a Doctor’s Certificate.

Statutory Sick Pay (SSP), if applicable, will be paid following receipt of a completed Self Certification Form, and Doctor’s Certificate if necessary. No other payment for periods of sickness is made.

Travel Expenses

Will be paid for Carers whose journeys of more than 5 miles at an agreed rate per mile.

Your personal car insurance must contain the clause ‘for use by the policy holder in connection with his/her business’.

Training

Induction training takes place at the Office in the Training Room and will include three full day induction in skills for care, you will be allocated a mentor who will make arrangements to meet you weekly until your passport has been signed off by the Manager. You will be shadowing in the Community following your 3 days induction and a Senior Carer will complete your observation sheet to show you are competent in all listed fields.

NVQ Training is available and free and you will be placed on the register on completion of 6 months with the Company. All employees must work towards achieving this.

Protective Clothing

Gloves for both personal care or food preparations and aprons are provided by the Company and must be worn when appropriate.

Uniform

The Company supplies uniforms and all carers must observe the uniform policy.

____________________________________________________________________


Before You Submit
Thank you for taking the time to apply to Diverse Care Experts Ltd.
Before submitting your application, please ensure that:
☐  All sections have been completed.
☐  Your contact details are correct.
☐  Your employment history is complete.
☐  You have provided referee details where required.
☐  You have completed and signed the Applicant Declaration.
 Supporting documents (where applicable) are attached.
Examples:
· Curriculum Vitae (CV) 
· Right to Work documentation 
· DBS Certificate (if available) 
· Professional Registration (NMC/HCPC, if applicable) 
· Driving Licence (if required)

Submission
Please return your completed application to:
📧recruitment@diversecare.expert
If you have any questions regarding this application, please contact us using the details above.
Thank you for your interest in joining Diverse Care Experts Ltd.
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